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1 Creating Pivot Tables From Queries

Reference query for Pivot Table: gryCustOrderDetail

d31dVHD

USING QUERIES TO CREATE PIVOT TABLES

APivotTable i s an interactive fAspreadsheeto | ook at
Tables summarize and analyze the underlying data and can be based on data from
more than one table or query.

Pi vot Tabl es c¢onsi Gotummo ffields,oRow fialdse Betag fields, and
Filter fields. Fields are added to a Pivot Table by graphically dragging fields into
the preferred area.

Access provides several methods to create Pivot Tables. A Pivot Table can be cre-

ated using the  Crosstab Query Wizard in the Query Wizard dialog box . This
is not as flexible as actual Pivot Table but is a simple approach to creating one. An-

other method is to open a query and use View Command in the Home Tab to
show that query in a Pivot Table view. Finally, a Pivot Table can be created from a

table or query as a separate permanent object using the More Forms command

in the Create Tab

Steps To Create A Separate Pivot Table Object:

Y Select the preferred object (table or query) in the Navigation Pane
Y Clickthe Create Tab ,click More Forms , and then click Pivot Table
Y Inthe Pivot Table design screen, drag fields to the preferred areas

Note : multiple fields can be added to each area

Y Todisplay summary data only , click onthe Detail Field
8 Clickthe AutoCalc command, and select a summary function (i.e. Sum )
8 Inthe Show/Hide Group , click Hide Details command

Y Save Pivot Table

Pivot Table Field Areas Description

Column Designates fields for column headings

Row Designates fields for row headings

Detall Designates fields for summarization. The function being

applied can be set in the AutoCalc command

Filter Designate fields to use for filtering data in the Pivot
Table
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Understanding Principles of Databases
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USING QUERIES TO CREATE PIVOT TABLES

Steps To Create A Pivot Table View Of A Query:

Y Open the preferred  Query fromthe Navigation Pane

Y Clickthe Home Tab ,click Views , and then select Pivot Table

Y In the Pivot Table design screen, drag fields  to the preferred areas

Note : multiple fields can be added to each area

Y Todisplay summary data only , click onthe Detail Field
8 Clickthe AutoCalc command, and select a summary function (i.e. Sum )
8 Inthe Show/Hide Group , click Hide Details  command

Y Click Save to keep the Pivot Table View

Steps To Change Views Of A Query:

Y Open the preferred  Query fromthe Navigation Pane

Y Clickthe Home Tab ,click Views ,and then select Pivot Table

Y Make any additional changes to the Pivot Table

Y Click Save to keep the latest Pivot Table View

Y Clickthe Home Tab ,click Views , andthen select Datasheet View

Steps To Add/Remove Fields From A Pivot Table:
Y To Add fields to a Pivot Table

8 Activate Field List, if necessary, using Field List command on Design Tab
8 Drag the preferred field to the required area of the Pivot Table

Y To Remove fields from a Pivot Table

8 Drag preferred field out ofXoPiawpteaTasblbe |l wiwn ch

8 Repeat for each field
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Reference query for Pivot Table: qryCustOrderDetail

USING QUERIES TO CREATE PIVOT TABLES

Pivot Table Before

Being Populated With Fields

Creating Pivot Tables From Queries

(=] gryCustOrderDetail

Drop Filter Fields Here

Drop Column

elds here

Drop Row Fields Here

Drop Areas:
—ilter

Column &——
¢Row
Detail ¢

v

A g

Drop Totals or Detail Fields Here

PivotTable Field List

Drag items to the PivotTable list

]--- strTerr

7-[Z] strReplD
]--- strTerms
]--- curCredit

[

£

£

£

[j--- thlOrdersSummary.IngOrdium
[j--- thlOrdersSummary.IngCustlD
&[5 dimOrdDate

i[5 dmOrdDate By Week
-[Z] dtmOrdDate By Month
-[Z dimShipDate

-[Z] dtmShipDate By Week
&[5 dtmShipDate By Month
[j--- thlOrderDetails. IngOrdhum
- [5] strProdD

[ intQty

- [F strProd

o ] Ty

m

[Add—to] Row Area

1
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Creating Pivot Tables From Queries

USING QUERIES TO CREATE PIVOT TABLES

Pivot Table After

Being Populated With Fields

d431dVHD

E qryCustOrderDetail

strTerr v ‘

Australia Canada Europe Japan Mexico u.Ss. Grand Total

+ =] +[ = + =] + -] +| =] +[ = + =
strProdID v |Sum of intQty Sum of intQty| Sum of intQty|Sum of intQty|Sum of intQty Sum of intQty|Sum of intQty
BH-2500 % 187 25 840 1052
BS-2300 i 135 180 315
CR-4000 “; 50 50 305 25 50 1885 2365
CR-6000 i 50 150 370 75 50 2250 2985
DB-100 & 25 120 115 55 25 1245 1585
MJ-4500 i 35 50 120 25 765 995
MJ-6500 % 25 35 90 15 475 640
MP-200 i 85 250 35 45 1130 1545
MT-500 i 65 240 150 50 1380 1885
PPB-Helmet I 75 55 685 75 35 2635 3560
PPB-Shirt { 75 100 635 75 45 3125 4055
PPB-Shoe i 75 50 605 75 45 2600 3450
PPB-Short “; 75 100 710 75 75 2950 3985
RP-100 i 100 152 260 100 50 1830 2492
RR-9000 I 35 60 170 35 25 1195 1520
RT-500 i 150 225 475 250 100 2815 4015
RW-3000 {: 50 140 265 50 25 1885 2415
VB-100 _fj 25 165 295 85 40 1640 2250
Grand Total i 845 1602 5912 1185 700 30865 41109
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Creating Pivot Tables From Queries

Reference form for Pivot Table: frmPivotTable

USING QUERIES TO CREATE PIVOT TABLES

Pivot Table With Two Row Fields (strCat and strProd)

@ qryCustOrderDetail

s Here

strTerr v |
Australia Canada Europe Japan Mexico u.s. Grand Total
+ =] + = + = +=] + = +[=] +[=]
strCat v strProd v |Sum of intQty Sum of intQty|Sum of intQty Sum of intQty| Sum of intQty|Sum of intQty Sum of intQty
Bl Accessories |Bike Seat B 135 180 315 fa
Disc Brakes B 25 120 115 55 25 1245 1585
Mountain Tires & 65 240 150 50 1380 1885
Mtn. Trail Pedals = 85 250 35 45 1130 1545
Road Pedals f__ 100 152 260 100 50 1830 2492
Road Tires i 150 225 475 250 100 2815 4015
V-Brakes i 25 165 295 85 40 1640 2250
Total é 300 812 1770 675 310 10220 14087
E Bikes Bunny Hop 2500 4 187 25 840 1052
Cruiser 4000 i 50 50 305 25 50 1885 2365
Cruiser 6000 B 50 150 370 75 50 2250 2985
Mountain Jumper 4500i 35 50 120 25 765 995 3
Mountain Jumper 6500 25 35 90 15 475 640
Road Racer 9000 i 35 60 170 35 25 1195 1520
Road Warrior 3000 ::_ 50 140 265 50 25 1885 2415
Total = 245 485 1507 210 190 9335 11972
B Clothing Helmet f__ 75 55 685 75 35 2635 3560
Shirts i 75 100 635 75 45 3125 4055
Shoes i 75 50 605 75 45 2600 3450
Shorts é 75 100 710 75 75 2950 3985
Total i 300 305 2635 300 200 11310 15050
Grand Total i 845 1602 5912 1185 700 30865 41109 —
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Creating Pivot Tables From Queries
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PivoT TABLES TooOLS

Pivot Table Tools Design Tab

Microsoft Access PivotTable Tools

Home | Create External Data ~ DatabaseTools  Add-Ins  Acrobat Design

L@j I‘] {3 Drop Zones Tﬁ 260w | ) 07 AutoFiter j ¥ Expand Field ]3] Move Field —%;j] z B Subola
41 Drill Buttons # Ungroup (| %4 | S 4 . _‘;§JFormulasv

View | Field . ‘.g]ghowrop,vgottomv Refresh Export || == g1z Remove Field || Property AL
v list 163 Hide Details Detalls 2! Pivot toExcel | " 3 Sheet " Show As »

Views Show/Hide Selections Filter & Sort Data Active Field Tools
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USING THE PIvOT TABLE PROPERTIES BOX

Creating Pivot Tables From Queries

Reference form for Pivot Table: frmPivotTable

The Pivot Table Field Properties Box allows the user to set new options for that field

in the Pivot Table. These include
Captions

options, and Behavior

Formatting
options.

Steps To Change Properties Of A Pivot Table Field:

Y Click on the preferred field (i.e. strCat)

—<~

Onthe Design Tab

—<~ —<\

, click Properties

Click Close ( X) to close the Properties box

options,

Filter and Group options,

Sl

command ¢— oo

Sheet

Click on the appropriate tab and make any changes to the field properties

Properties

Properties

Format il_FiIter and Grouprl_Capﬁons_I Behavior ‘

General commands

X |2l &l

Select: strCat - Category (Field)
Text format
B 7 Uu|E==A-
Font: Verdana v
Number: General
Cell format

Background color:

& v
Column Width: a3

[~ | Display as hyperlink

(V] Autofit field

10

Filtering
Display the:
Items:

Based on:

Grouping

Group items by:

Interval:

)
H
i

Allitems

Allow selecting multiple items when in filter area

(Mo grouping) -
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Creati

ng Pivot Tables From Queries

USING THE PIvOT TABLE PROPERTIES BOX

d431dVHD

Properties Properties
| Format | Filter and Group Cﬁli'tlﬂn5| Behavior | | Format | Filter and Group | Captions |BE|'IEVIDF|
Captions Hide fShaw elements
Select caption:  Field - Expand indicator Title bar
Caption: Category Drop areas Toolbar
remat 73 | - | & ~2- General options
Calibri * 11 - Expand items by default: Automatic -
Advanced information Expand details by default: Automatic -
Property Value e Auto fit the control
Field unigue name [strCat]. [strCat] |E Maximurn height: pixels
Field name strCat ) ) )
Base field name strCat Maximum width: L=
Data field strCat - [ Display right to left
1| 0 3
£8d qryCustCrderDetail
Territories v [
;Australia Canada Europe Japan Mexico
| . [+]=] +[=] [T +[=] B
Category v ProductLine v |Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold
Bl Accessories |Bike Seat + 135
;v[v)isc Brakes 71' 25 120 115 55 25
|Mountain Tires E 65 240 150 50
| Mtn. Trail Pedals 71' 85 250 35 45
'Road Pedals = 100 152 260 100 50
‘Road Tires E 150 225 475 250 100
\V-Brakes ES 25 165 295 85 40
E:I'otal = 300 812 1770 675 310
Bl Bikes |Bunny Hop 2500 + 187 25
éCruiser 4000 7:' 50 50 305 25 50
Cruiser 6000 * 50 150 370 75 50
' Mountain Jumper 4500 * 35 50 120 25
\Mountain Jumper 6500+ 25 35 90 15
|Road Racer 9000 7:' 35 60 170 35 25
|Road Warrior 3000 + 50 140 265 50 25
Total * 245 485 1507 210 190
B Clothing | Helmet = 75 55 685 75 35
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Modifying Pivot Table Detail Fields

Reference form for Pivot Table: frmPivotTable
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CUSTOMIZING THE FUNCTIONALITY OF THE PIvOT TABLE DETAIL FIELD

A Pivot Table summarizes the underlying source data of that table or query. The
default function a Pivot Table uses is the Sum function. However, the user can

change the function or add additional functions to the Pivot Table. Built -in
functions include  Sum , Average , Count , Max , Min , and Standard Deviation
Functions for the Pivot Table are contained in the AutoCalc command on the

Designs Tab of the Pivot Table Tools.

Steps To Change/Add Functions Of A Pivot Table Field:

Y Click onthe preferred  Detail field (i.e. intQty) By fasuetors
) F — - ﬂ Formulas =
Y Make sure Show Details ~ command is clicked on 0—>} la i —
(AutoCalc button will not be available otherwise) Show Count
Details Min
v . . ] ax
Y Onthe Design Tab ,click AutoCalc command e
- Standard Deviation
Y Inthe AutoCalclist  choose the preferred function / Variance
. Standard Deviation Population
(le Average ) ‘\ Variance Population ’
Y Click on new field, make any changes to the field properties
Y Clickon Hide Details = command to view summary data only ——> {f3 Hide Details
Y View changes in Pivot Table
E frmCustOrderDetailPivotTable - Microsoft Access PivotTable Tools
—%J [‘; Home Create External Data Database Tools Add-Ins Acrobat | Design
== = Drop Zones| T || ¥ Group - ~ B b e Ea RS S il f subtota
L&i, 441 zDrillpButtons L& & Ungroup ;J L,‘umﬁ,ltir, Q we ) i S 4. % (] Formutas ~
o i e oo o shouTep/soton | R g, | =3 cotupserts Ferenoue i | Pty (SIS o sno
Views Show/Hide Selections Filter & Sort Data Active Field Sum
T Count I
| strTerr ~ Min
Australia Canada Europe Japan Mexico U Max
strCat ~ strProdiD  ~ +Tota|UnitSSo|dv +Tuta|UnitSSu|dv +TutalUnitsSuldv +Tuta|UnitSSu|dv +Tuta|UnitSSu|dv T Average
Bl Accessories | BS-2300 : s Standard Deviation
15 Variance
50 Standard Deviation Population
35 Wariance Population
5
25
15
135 180
@ DB-100 = 55 15 45 15 25 50 1615
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Modifying Pivot Table Detail Fields

CUSTOMIZING THE FUNCTIONALITY

OF THE PivOoT TABLE DETAIL FIELD

d431dVHD

Properties @
Properties Box For New Format | Captions | Report | Behavior
Average Field
Captions
Select caption: Total v
» Caption: |Average Units Sold
Format: = =
pszu|E==A-0-
Calibri v 11 v
Advanced information
Property Value
Total unique name [Measures]. [Total11]
Total name Total11
Total source field Total Units Sold
Total type Calculated
Pivot Table With Sum and Average Summary Functions
Territories v \
Australia |Canada Europe Japan
+[=] ’ [3[=1 ‘ =] =1 :
Category v |Product SKU v |Total Units Sold Average Units Sold:Total Units Sold| Average Units Sold|Total Units Sold|Average Units Sold Total Units Sold|Average Units Sold
B Accessories |BS-2300 B 135 3375 i
DB-100 & 55 55.00 120 20.00 115 23.00 55 18.33
MP-200 & 85 28.33 250 3571 35 35.00
MT-500 B 65 2167 240 34.29 150 75.00
RP-100 2 100 50.00 152 30.40 260 4333 100 50.00
RT-500 B 150 75.00 225 45.00 475 47.50 250 83.33
VB-100 2 25 25.00 165 2357 295 2950 85 2833
Total = 330 55.00 812 28.00 1770 36.12 675 48.21
B Bikes BH-2500 2 187 23.38 25 25.00
CR-4000 & 50 50.00 50 25.00 305 30.50 25 25.00
CR-6000 + 50 50.00 150 25.00 370 24567 75 37.50
MJ-4500 £ 35 35.00 50 25.00 120 17.14
MJ-6500 & 25 25.00 35 17.50 90 12.86
RR-9000 B 35 17.50 60 15.00 170 1417 35 17.50
RW-3000 2 50 25.00 140 2333 265 20.38 50 25.00
Total & 245 30.63 485 22.05 1507 20.93 210 26.25
B Clothing  |PPB-Helmet |+ 75 75.00 55 1833 685 4567 75 75.00
PPB-Shirt % 75 75.00 100 50.00 635 4233 75 75.00
PPB-Shoe  * 75 75.00 50 25.00 605 4321 75 75.00
PPB-Short |+ 75 75.00 100 50.00 710 4438 75 75.00
Total B 300 75.00 305 33.89 2635 43.92 300 75.00
Grand Total & 875 48.61 1602 26.70 5912 32.66 1185 45.58

Microsoft Access 2007 Database Training For The Haas School of Business, UC Berkeley Dash Designs Consulting
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Modifying Pivot Table Detail Fields

2

Reference form for Pivot Table: frmPTRelationships
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CHANGE THE RELATIONSHIP OF THE PIivoT TABLE DETAIL FIELD

By default, the values in the Details Field Area display as independent values.
That is, they are shown as their actual value from the source table or query. Ac-

cess Pivot Tables allow the user to change the way the data is displayed in relation-
ship to its row, its column, or the Grand Totals. The Show As command in the
Design Tab of the Pivot Table Tools is used to do this.

Steps To Change Relationship Of Values In The Details Field:
Y Click on the preferred Details field (i.e. intQty)

Y Onthe DesignTab ,click ShowAs command ¢—— %5 Show As ~
(Note: This command is at the far right of the tab)

Y Click on the appropriate option (see table below)

Y View the results in the Pivot Table

Show As Description

Normal Values in Detail Field Area display as their
actual individual summary value

Percent of Row Total Values in Detail Field Area display as a
percentage of their contribution to the entire
row of values

Percent of Column Total Values in Detail Field Area display as a
percentage of their contribution to the entire
column of values

Percent of Parent Row ltem Values in Detail Field Area display as a
percentage of their contribution to the total of
that group in the row

Percent of Parent Column Item Values in Detail Field Area display as a
percentage of their contribution to the total of
that group in the column

Percent of Grand Total Values in Detail Field Area display as a
percentage of their contribution to the grand
total of the entire report
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Modifying Pivot Table Detail Fields

CHANGE THE RELATIONSHIP

Reference form for Pivot Table: frmPTRelationships

OF THE PivoT TABLE DETAIL FIELD

d431dVHD

¥ Subtotal
[@ Formulas =
’".l"n Show As ,] ¢ Show As Command Menuin Design
hd Tab of Pivot Table Tools
|_ Mormal
I Percent of Row Total
Percent of Column Total
Percent of Parent Row Item
)l Percent of Parent Column Item
I. Percent of Grand Total
Percent of Row Total Option
strTerr v l
Australia Canada Europe Japan Mexico u.S. Grand Total
+[=] +] =] +[=] +[ =] +[=] +[ =] +[=]
strCat v strProdID ~ Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold| Total Units Sold|Total Units Sold|Total Units Sold
Bl Accessories BS-2300 % 42.86% 57.14% 100.00%
DB-100 Lf 3.41% 7.43% 7.12% 3.41% 1.55% 77.09% 100.00%
MP-200 :f: 5.50% 16.18% 2.27% 2.91% 73.14% 100.00%
MT-500 _% 3.45% 12.73% 7.96% 2.65% 73.21% 100.00%
RP-100 { 4.01% 6.10% 10.43% 4.01% 2.01% 73.43% 100.00%
RT-500 f 3.74% 5.60% 11.83% 6.23% 2.49% 70.11% 100.00%
VB-100  * 1.11% 7.33% 13.11% 3.78% 1.78% 72.89% 100.00%
Total { 2.34% 5.75% 12.54% 4.78% 2.20% 72.39% 100.00%
B Bikes BH-2500 X 17.78% 2.38% 79.85% 100.00%
CR-4000 Lf 2.11% 2.11% 12.90% 1.06% 2.11% 79.70% 100.00%
CR-6000 :: 1.68% 5.03% 12.40% 2.51% 1.68% 76.72% 100.00%
MJ-4500 _% 3.52% 5.03% 12.06% 2.51% 76.88% 100.00%
MJ-6500 [f:’ 3.91% 5.47% 14.06% 2.34% 74.22% 100.00%
RR:?QOpié 2.30% 3.95% 11.18% 2.30% 1.64% 78.62% 100.00%
RW-3000 ¥ 2.07% 5.80% 10.97% 2.07% 1.04% 78.05% 100.00%
Total f 2.05% 4.05% 12.59% 1.75% 1.59% 77.97% 100.00%
B Clothing PPB-Helmet ::; 2.11% 1.54% 19.24% 2.11% 0.98% 74.02% 100.00%
PPB-Shirt ; 1.85% 2.47% 15.66% 1.85% 1.11% 77.07% 100.00%
PPB-Shoe { 2.17% 1.45% 17.54% 2.17% 1.30% 75.36% 100.00%
PPB-Short f 1.88% 2.51% 17.82% 1.88% 1.88% 74.03% 100.00%
Total [i 1.99% 2.03% 17.51% 1.99% 1.33% 75.15% 100.00%
Grand Total B 2.13% 3.89% 14.37% 2.88% 1.70% 75.03% 100.00%
Microsoft Access 2007 Database Training For The Haas School of Business, UC Berkeley Dash Designs Consulting 12




d31dVHD

CHANGE THE RELATIONSHIP

Modifying Pivot Table Detail Fields

Reference form for Pivot Table: frmPTRelationships

OF THE PivoT TABLE DETAIL FIELD

Percent of Column Total Option
strferr v \
Australia Canada Europe Mexico u.s. |Grand Total
+[=] +[=] + =] +1=] +[=] +1=1
strCat v strProdID v |Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold| Total Units Sold|Total Units Sold|Total Units Sold
B Accessories BS-2300 (% 2.28% 0.58% 0.77%
DB-100 *: 6.29% 7.49% 1.95% 4.64% 3.57% 4.03% 3.93%
MP-200 i’ 5.31% 4.23% 2.95% 6.43% 3.66% 3.76%
MT-500 5 4.06% 4.06% 12.66% 7.14% 4.47% 4.58%
RP-100 :f; 11.43% 9.49% 4.40% 8.44% 7.14% 5.93% 6.06%
RT-500 | 17.14% 14.04% 8.03% 21.10% 14.29% 9.12% 9.76%
VB-100 ; 2.86% 10.30% 4.99% 7.17% 5.71% 5.31% 5.47%
Total ‘; 37.71% 50.69% 29.94% 56.96% 44.29% 33.11% 34.32%
Bl Bikes BH-2500 (% 3.16% 2.11% 2.72% 2.56%
CR-4000 ; 5.71% 3.12% 5.16% 2.11% 7.14% 6.11% 5.75%
CR-6000 (% 5.71% 9.36% 6.26% 6.33% 7.14% 7.42% 7.26%
MJ-4500 f: 4.00% 3.12% 2.03% 3.57% 2.48% 2.42%
MJ-6500 ; 2.86% 2.18% 1.52% 2.14% 1.54% 1.56%
RR-9000 3; 4.00% 3.75% 2.88% 2.95% 3.57% 3.87% 3.69%
RW-3000 3: 5.71% 8.74% 4.48% 4.22% 3.57% 6.11% 5.87%
Total *f 28.00% 30.27% 25.49% 17.72% 27.14% 30.24% 29.10%
B Clothing PPB-Helmet { 8.57% 3.43% 11.59% 6.33% 5.00% 8.54% 8.65%
PPB-Shirt (% 8.57% 6.24% 10.74% 6.33% 6.43% 10.12% 9.86%
PPB-Shoe f;’ 8.57% 3.12% 10.23% 6.33% 6.43% 8.42% 8.39%
;PB-Short “; 8.57% 6.24% 12.01% 6.33% 10.71% 9.56% 9.69%
Total ; 34.29% 19.04% 44.57% 25.32% 28.57% 36.64% 36.58%
Grand Total ;f 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00%
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Modifying Pivot Table Detail Fields

Reference form for Pivot Table: frmPTRelationships

d431dVHD

CHANGE THE RELATIONSHIP OF THE PIVOT TABLE DETAIL FIELD

Percent of Parent Row Total Option
strTerr v
Australia Canada |Europe Japan Mexico u.s. \Grand Total
+| =] +| = 4=l +| =] +| =] +| = 4=l
strCat v strProdID ~ [Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold
B Accessories |BS-2300 | 7.63% 1.76% 2.23%
DB-100 ; 16.67% 14.78% 6.50% 8.15% 8.06% 12.18% 11.44%
MP-200 _3 10.47% 14.12% 5.19% 14.52% 11.06% 10.94%
MT-500 i 8.00% 13.56% 22.22% 16.13% 13.50% 13.35%
RP-100 f 30.30% 18.72% 14.69% 14.81% 16.13% 17.91% 17.65%
RT-500 j:: 45.45% 27.71% 26.84% 37.04% 32.26% 27.54% 28.44%
VB-100 é 7.58% 20.32% 16.67% 12.59% 12.90% 16.05% 15.94%
Total ::j 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00%
B Bikes BH-2500 _f: 12.41% 11.90% 9.00% 8.79%
CR-4000 _{: 20.41% 10.31% 20.24% 11.90% 26.32% 20.19% 19.75%
CR-6000 _% 20.41% 30.93% 24.55% 35.71% 26.32% 24.53% 24.93%
MJ-4500 i 14.29% 10.31% 7.96% 13.16% 8.19% 8.31%
MJ-6500 i 10.20% 7.22% 5.97% 7.89% 5.09% 5.35%
RR-9000 ::: 14.29% 12.37% 11.28% 16.67% 13.16% 12.80% 12.70%
RW-3000 ; 20.41% 28.87% 17.58% 23.81% 13.16% 20.19% 20.17%
Total i 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00%
E Clothing PPB-HeImeti 25.00% 18.03% 26.00% 25.00% 17.50% 23.30% 23.65%
PPB-Shirt i 25.00% 32.79% 24.10% 25.00% 22.50% 27.63% 26.94%
PPB-Shoe _% 25.00% 16.39% 22.96% 25.00% 22.50% 22.99% 22.92%
PPB-Short i 25.00% 32.79% 26.94% 25.00% 37.50% 26.08% 26.48%
Total i 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00%
Grand Total ::j 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00%
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CHANGE THE RELATIONSHIP

Modifying Pivot Table Detail Fields

Reference form for Pivot Table: frmPTRelationships

OF THE PivoT TABLE DETAIL FIELD

Percent of Parent Column Total Option
strTerr » ‘\
Australia Canada Europe Japan Mexico u.s. Grand Total
+ =/ + =] + =] + = + =/ + =] + =]
strCat v |strProdID v |Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold
B Accessories |BS-2300 7| 42.86% 57.14% 100.00%
DB-100 & 3.41% 7.43% 7.12% 3.41% 1.55% 77.09% 100.00%
MP-200 & 5.50% 16.18% 2.27% 2.91% 73.14% 100.00%
MT-500 & 3.45% 12.73% 7.96% 2.65% 73.21% 100.00%
RP-100 i 4.01% 6.10% 10.43% 4.01% 2.01% 73.43% 100.00%
RT-500 ; 3.74% 5.60% 11.83% 6.23% 2.49% 70.11% 100.00%
VB-100 =] 1.11% 7.33% 13.11% 3.78% 1.78% 72.89% 100.00%
Total ; 2.34% 5.75% 12.54% 4.78% 2.20% 72.39% 100.00%
B Bikes BH-2500 % 17.78% 2.38% 79.85% 100.00%
CR-4000 & 2.11% 2.11% 12.90% 1.06% 2.11% 79.70% 100.00%
CR-6000 % 1.68% 5.03% 12.40% 2.51% 1.68% 76.72% 100.00%
MJ-4500 f 3.52% 5.03% 12.06% 2.51% 76.88% 100.00%
MJ-6500 i 3.91% 5.47% 14.06% 2.34% 74.22% 100.00%
RR-5000 i 2.30% 3.95% 11.18% 2.30% 1.64% 78.62% 100.00%
RW-3000 || 2.07% 5.80% 10.97% 2.07% 1.04% 78.05% 100.00%
Total ; 2.05% 4.05% 12.59% 1.75% 1.59% 77.97% 100.00%
B Clothing  |PPB-Helmet | 2.11% 1.54% 19.24% 2.11% 0.98% 74.02% 100.00%
PPB-Shirt % 1.85% 2.47% 15.66% 1.85% 1.11% 77.07% 100.00%
PPB-Shoe [ 2.17% 1.45% 17.54% 2.17% 1.30% 75.36% 100.00%
PPB-Short ; 1.88% 2.51% 17.82% 1.88% 1.88% 74.03% 100.00%
Total i 1.99% 2.03% 17.51% 1.99% 1.33% 75.15% 100.00%
Grand Total ; 2.13% 3.89% 14.37% 2.88% 1.70% 75.03% 100.00%
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Modifying Pivot Table Detail Fields

CHANGE THE RELATIONSHIP

Reference form for Pivot Table: frmPTRelationships

OF THE PivoT TABLE DETAIL FIELD

d431dVHD

Percent of Grand Total Option
strTerr ~
Australia |Canada Europe Japan Mexico u.S. Grand Total
+[-] +[ =1 + =] + =] + =] +[ =1 +[=]
strCat v |strProdID ~ Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold|Total Units Sold
B Accessories |BS-2300 =l 0.33% 0.44% 0.77%
DB-100 f 0.13% 0.29% 0.28% 0.13% 0.06% 3.03% 3.93%
MP-200 f 0.21% 0.61% 0.09% 0.11% 2.75% 3.76%
MT-500 i 0.16% 0.58% 0.36% 0.12% 3.35% 4.58%
RP-100 i 0.24% 0.37% 0.63% 0.24% 0.12% 4.45% 6.06%
RT-500 ; 0.36% 0.55% 1.15% 0.61% 0.24% 6.84% 9.76%
VB-100 I 0.06% 0.40% 0.72% 0.21% 0.10% 3.99% 5.47%
Total = 0.80% 1.97% 4.30% 1.64% 0.75% 24.84% 34.32%
B Bikes BH-2500 % 0.45% 0.06% 2.04% 2.56%
CR-4000 f 0.12% 0.12% 0.74% 0.06% 0.12% 4.58% 5.75%
CR-6000 { 0.12% 0.36% 0.90% 0.18% 0.12% 5.57% 7.26%
MJ-4500 ; 0.09% 0.12% 0.29% 0.06% 1.86% 2.42%
MJ-6500 i 0.06% 0.09% 0.22% 0.04% 1.15% 1.56%
RR-5000 ; 0.09% 0.15% 0.41% 0.09% 0.06% 2.90% 3.69%
RW-3000 [ 0.12% 0.34% 0.64% 0.12% 0.06% 4.58% 5.87%
Total = 0.60% 1.18% 3.66% 0.51% 0.46% 22.69% 29.10%
B Clothing  |PPB-Helmet® 0.18% 0.13% 1.67% 0.18% 0.09% 6.41% 8.65%
PPB-Shirt i 0.18% 0.24% 1.54% 0.18% 0.11% 7.60% 9.86%
PPB-Shoe '{_ 0.18% 0.12% 1.47% 0.18% 0.11% 6.32% 8.39%
PPB-Short ; 0.18% 0.24% 1.73% 0.18% 0.18% 7.17% 9.69%
Total i 0.73% 0.74% 6.41% 0.73% 0.49% 27.49% 36.58%
Grand Total = 2.13% 3.89% 14.37% 2.88% 1.70% 75.03% 100.00%
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3 Filter Pivot Table Data

Reference form for Pivot Table: frmPivotTable

d31dVHD

HIDING Row/C OLUMN FIELD | TEMS

By default, when a field is placed into a row or column drop area, all items (values
in that field) in that field display. However, a user can decide to analyze data in

the Pivot Table for a selected group of items. This allows the user to view only pre-
ferred segments of the data.

In the Pivot Table, each Row or Column field has a filter list button that can be used
to show only the preferred items.

Steps To Hiding Row/Column Field Items:
Y Inthe Pivot Table , open the filter list button for that column or row field
Y Uncheck the All checkbox
Y Check the preferred items
Y View the results in the Pivot Table
Y To display items againé
8 Openthe filterlist  button for that column or row field
8 Checkthe All checkbox
Y View the results in the Pivot Table

Y Save Pivot Table

Territories v |

| | MAustralia
[¥|Canada
Europe
Japan

| Mexico

1 [Vu.s.

| | oK || cancel
T —

17 Microsoft Access 2007 Database Training For The Haas School of Business, UC Berkeley Dash Designs Consulting



Filter Pivot Table Data

d431dVHD

HIDING Row/C oLUMN FIELD | TEMS
Drop Filter Fields Here
Territories v |
S o S e R R
Category v Product SKU v i Carada Total Units Sold Total Units Sold|Total Units Sold Total Units Sold|Total Units Sold
[ Accessories |BS-2300 [VIEurope 135 180 315
DB-100 [WlJapan 115 == o= tone 1615
MP-200 o 250 Before Hiding Items 1545
MT-500 240 150 S0 1580 1885
RP-100 260 100 50 1830 2492
RT-500 475 250 100 2815 4015
VB-100 ok ) [ candl ) ) 295 85 40 1640 2250
Total 4 1770 675 310 10220 14117
B Bikes BH-2500 é 187 25 840 1052
yrop Filter Fields Here
Territories|~ l
Europe. |Japan us. Grand Total
+[=] +[=]
Category ~ |ProductskU ~ | [FHE0] Total Units Sold| Total Units Sold
=] Accessories BS-2300 LAustralia 180 315
[[lcanada
DB-100 Eavond 1245 1415
MP-200 V] Japan oo ~415
MT-500 [IMexico After Hiding Items 770
RP-100 Mu.s. 1830 2190
RT-500 2815 3540
VB-100 ( OK. ] [ cancel ] 1640 2020
Total 3 - =) 10220 12665
= Bikes BH-2500 * 187 25 840 1052
CR-4000 [+] 305 25 1885 2215
CR-6000 [+] 370 75 2290 2735
MI-4500 [+] 120 765 885
MI-6500 =] 90 475 565
RR-9000 E3 170 35 1195 1400
RW-3000 E 265 50 1885 2200
Total i 1507 210 9335 11052
Bl Clothing PPB-Helmet |+ 685 75 2635 3395
PPB-Shirt =] 635 75 3125 3835
PPB-Shoe [+ 605 75 2600 3280
PPB-Short g 710 75 2950 3735
Total i 2635 300 11310 14245
Grand Total = 5912 1185 30865 37962
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d31dVHD

3

Reference form for Pivot Table: frmPivotTable

FILTERING WITH PAGE FILTER FIELDS

Filter Pivot Table Data

In a Pivot Table, a Filter Field filters the Pivot Table without changing the structure
and provides another level of analysis. Much like hiding/showing row or column

field items, the Filter Field has a filter list button from which the user can hide data
at a higher level than the data in the Pivot Table itself.

Steps To Filtering With Filter Fields:

Y

<< <<

< =<

19

Drag a field into the Drop Filter Fields Here area, if necessary

Openthe filterlist  button for that filter field

Uncheck the All checkbox

Check the preferred items

View the results in the Pivot Table

To display items againé
8 Openthe filterlist  button for that filter field
8 Checkthe All checkbox

View the results in the Pivot Table

Save Pivot Table

7dtm0rdDate By Month |+~

=[] 2006
l}’_’!--Qtrl
&-MQtr2
#-MIQtr3
&-VIQtr4

[ oK J [ Cancel
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Filter Pivot Table Data

d431dVHD

FILTERING WITH PAGE FILTER FIELDS

Territories v ‘
\Canada :Europe \Japan :Mexico \us.
[+]=] 4[] [+]=] [+[=] [+]=]

Category ~ Product SKU ~ | Total Units SO Jotal Units Sold'}Tot'aI Units SorldjTotaI Units Sold|Total Units SorldiTotaI Units S

B Accessories |BS-2300 E3 135
'DB-100 =] 55 55 25 1
'MP-200 35 45 1
|MT-500 65 150 50 1
Lttt Drag Field To Filter Area 25 2 :
RT-500 250 100 2
'VB~100 z2 10D 292 85 40 1
lTOtal 330 812 1770 675 310 10
& Bikes |BH-2500 187 25
|CR-4000 50 50 305 25 50 1
|CR-6000 50 150 370 75 50 2
'mMIa500 | 35 50 120 25
'MJ-6500 13 25 35 90 15
'RR-9000 N\ 35 60 170 35 25 1
'RW-3000 | 50 140 265 50 25 1
Total 245 485 1507 210 190 3
B Clothing | PPB-Helmet 55 685 75 35 2

Pivot Table With Filter Field
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