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Campus Groups Club Calendars 

This guide aims to give you a good representation of “How-TO” import and export Campus 
Groups application calendar feeds. 

 

This document will be regularly updated to keep you up to date with improvements on this applicaton.  We are working closely with 
the developers to make both small amendments and large scale changes to improve the usability of this system. We welcome your 
feedback. 

 

If you have any ideas, questions, comments or complaints, please forward them to us at: helpdesk@haas.berkeley.edu.  

 

  

Haas MBA CampusGroups Calendar Documentation 
How to Set Club Calendars from Campus Groups 

University of California, Haas School of Business – March 14, 2010 
       April 26, 2010 (revised) 
       July 14, 2010 (revised) 
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Locate URL’s in Campus Groups 
 

 
 
 
 
 
 
 

 

1) Select the calendar 
 1 

2 

 
3) Select “Calendar export” from Campus Groups ‘Calendar’ tab to get links. 

HINT: URL’s are ‘ICS’ files calendar links 

 

 

2) To export your event to your Outlook or Google 
calendar select the Calendar export feature, or 
this link 
https://haas.campusgroups.com/calendar.aspx#export . 

 

The types of campusgroups.com calendar are ‘ICS’ Files. 
 
 The "All Club Events" calendar (all events from all clubs): https://haas.campusgroups.com/ical/ical_haas.ics  
 The clubs calendar (for each individual club):  
 

o BERC@Haas:  https://haas.campusgroups.com/ical/ical_club_9763.ics  

o Black Business Student Association:  https://haas.campusgroups.com/ical/ical_club_9739.ics  

o BREC (Berkeley Real Estate Club):  https://haas.campusgroups.com/ical/ical_club_9764.ics  

o Business Plan Competition:  https://haas.campusgroups.com/ical/ical_club_9740.ics  
o  (all club calendars are listed on the CampusGroups site). 

3 

How to locate URL’s in Campus Groups for calendaring? 

1. Go to the CampusGroups Calendar tab.  
2. Click Calendar export.  
3. Locate the URL (https…ics) and copy it.  

How to get your calendar feed? 

https://haas.campusgroups.com/calendar.aspx#export�
https://haas.campusgroups.com/ical/ical_haas.ics�
https://haas.campusgroups.com/ical/ical_club_9763.ics�
https://haas.campusgroups.com/ical/ical_club_9739.ics�
https://haas.campusgroups.com/ical/ical_club_9764.ics�
https://haas.campusgroups.com/ical/ical_club_9740.ics�
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1) Outlook Calendar 
 
  
 
 
 
 
 
     

 

 

After you have selected the “Calendar Export” feature from Campus Groups, open your Outlook Calendar. 

1. In Outlook, on the Tools menu, click Account Settings.  
2. On the Internet Calendars tab,  
3. Click New.  
4. Paste the URL you copied in step 3 (press “Ctrl V”).  
5. Click Add.  
6. In the Folder Name box, type the name of the calendar as you want it to appear in Outlook, and then click OK.  
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Outlook (cont’d) Calendar publishing & Invites  
 
After you have exported your calendar to Outlook and/or Google, you should have a calendar that looks something like this 
one. Each tab will represent a calendar that has been dynamically linked.  If you want to get adventurous, you can also 
share with others. You can change the tab names to reflect your personal preference. 
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2) Google Calendar 
 

 
 
 
1) Log onto Google and select ‘Calendar’ link. 
2) Select ‘Other calendars’  

 

 
3) Click on "Add", and 3.a.) Select "Add by URL" 

 

1 

2 

3 

3a 



6 

      This user guide is intended for the Campus Groups student Student Club Members, endorsed by Campus Groups   Copyright 2010 

Google (cont’d) Calendar Publishing 
 

4) Insert/paste (CTRL V) ‘ics’ link into URL:  Enter the URL given to you on the CampusGroups calendar page for this club 
 

  
 

 
 
  

 
   

 

5) Select ‘Add Calendar’ 5 

4 

6) The calendar link will display 
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Google (cont’d) Calendar Publishing 
  

 

7) Select the down arrow button with the calendar name 

8) From pop-up window, select ‘Calendar settings’ 
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Google (cont’d) Calendar Publishing 
 

9) From this screen you can customize your calendar, by name, addressee, etc. 
10) Select ‘Save’ 
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3) iCal Calendar 
 

1) Select the Groups calendar “ics” file link from Campus Groups, see below. 
2) When dialogue box opens, select subscribe 
3) Paste “ics” link into ‘Calendar URL’ (CTRL V) 
4) Click Subscribe 

 
 
 
 
 
 
 
 
   

 

Select link to locate ‘ics’ files: https://haas.campusgroups.com/calendar.aspx#export 

 

 

    
 HINT: ICS files are the calendar files  

   

‘ICS’ files are here! 
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iCal (cont’d) Calendar Publishing 
5) After you select subscribe you will see a ’dialogue’ box that is executing. That will open the following window 

below.  
6) Select the update occurrence that best meets your needs.  You will see your selected ‘ics’ file in the 

“Subscribed to” window. 
 

 
 
7) Select ‘OK’ and you will see the window on the far right!   
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FAQ’s and Tutorials 
a. Online tutorial:  http://www.campusgroups.com/assistant/theater/ecg.html  (In process of updating) 
b. Tutorial and FAQs: https://haas.campusgroups.com/student_community?club_id=549  
c. Feedback/bugs/questions: http://tinyurl.com/haascg2  

 

 

 

CampusGroups 

CampusGroups 
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