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How to Edit the Club Website 

Note:  Only Club officers can edit club websites. 

Before you begin

1. You must be logged in to CampusGroups 

: 

2. You must select the group you wish to manage from the “Manage Group” dropdown menu

 
3. You must click on Edit my Web Site 

 

Note: Small details may change due to CampusGroups’ constant improvement but general directions 
should still work. 

Info and Help 

 

1. Club Website Address – this is the URL for linking to your club’s website 
2. Questions & Tutorials – this is where you can look for help when you are stuck or have 

questions 

Questions? Email support@campusgroups.com  
Look  at other club websites:  https://haas-
lahba.campusgroups.com/web_page.aspx?order=1&id=8758  
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Options for 
displaying 
content 
generated by 
Campus 
Groups 

What can I do with my CampusGroups Web Site Module?  
Depending on your expertise in web design, this system will provide you with easy to follow templates for 
a relatively basic design, to a completely blank canvass that you can drop your own HTML into if you are 
a competent web designer. 

Key Functions Include:  
 General Guidance  
 Creating new and editing existing pages on your website  
 Using Content Widget functions  
 Changing the look and feel of your website  
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Web Page Elements 
Your club webpage is made up of multiple elements: Banner (Header) Topbar, Top Menu, Sub Menu, 
Side bar, Content, Footer, and your Page Background Color.  You then only have to add/edit the content 
in the body of your web pages. Make your choice on this screen and CampusGroups will populate basic 
information for you! 

   

Club Logo – this is pulled from your uploaded club logo automatically 
Club Name – this is pulled from your Group name 

 

 

 

 

 

 

This is the DEFAULT BANNER – you can custom your selection by following ‘3’ below. 

 Top menu color is green  Text Banner is blue  Page background is blue 

 

Choose your 
page layout 
from this box of 
choices 
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Web Pages and Menu Navigation – these are the individual web pages you have published on your 
club web site automatically created by CampusGroups 

 

1. Content Widgets – these are ‘pieces’ on your web site that are automatically created by 
CampusGroups 

2. Manual Content – text or pictures manually added to the website by an officer 
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Editing Your Club Website 

 

1. Create a new Web Page – enter the name of a new page and click Add 
2. Web Pages – This name will also appear on the top menu (tab) of the website 
3. Edit – Edit is where you can add pictures, change the text or change the layout of a webpage 
4. Order in Menu – this is what determines the order of the tabs at the top of the website 
5. Publish – If this is checked, this particular web page will show up on the website 
6. This is the Home Page- only one of your web pages can be the first screen that people see 

when they go to your website 
7. Members only Access – Checking this box will force visitors to your web site to log-in with their 

CampusGroups account before being able to see the contents of this page 
8. Delete – if you no longer need a webpage, use this to delete it 
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Illustration of “How to Build the WebSite”. 
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5 

 

Editing a Web Page (figure 1) 

 

 
 
 

1. Web Page Name 
2. Maximize Edit Window – use this button to full-screen the edit window 
3. Paste from Word – use this button when pasting text from a Word document 
4. Insert Picture – use this button for inserting images into your webpage (upload picture) 
5. Content Widget – these are the tags used to represent the automatic boxes (calendar, links) that 

CampusGroups automatically shows when viewing the actual webpage 

 

Note: You can add/edit text or insert images anywhere you want.  You can also add/remove the dynamic 
content tags anywhere you want.  FIGURE 1 SHOWS THE CODE WHEN YOU EDIT THE WEB PAGE. 

Content Widgets 
You can edit and view the tags to add content widgets to your web pages by finding the Content tag. 

 

 
• Putting [CONTENT:LINKS]  on your web page (while editing) will cause the following to show up  
• Click on Preview next to the tag to view what will actually show up on a web page     
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By selecting the 
Content Tag for 
your website, 
you can also 
select the 
Privacy settings 
that will allow 
you to distribute 
your data to the 
public or keep it 
private within 
your club. 
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