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How do | Add the Faculty F582_CopierX4127 in Windows 7?

Step Procedure

1 Click on the Start Menu and in the search field type: printers, or open Control Panel and click on Devices and
Printers icon

Control Panel (10)

@ Devices and Printers

@ View devices and printers

#d Share printers

:,-!_l Change advanced color management settings for displays, sca..
;; Metwork and Sharing Center

L3 Color Management

@ Add a printer

@ Change default printer

Find and fix printing problems

#d Choose homegroup and sharing options

Files (1)
1% Haas Printers

p See more results

[Pied )

Step Procedure

2 Once at the Devices and Printers window, click on the Add a printer link.

. N -
)\ Ju = » Control Panel » Hardware and Sound » Devices and Printers
— -.__ 4 —

Add a printer

Add a device

4 Devices (3)

" .-:J LA
Lenovo TECHIE-PC USB2.0-CRW
EasyCamera
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3 Once at the next screen, click the Add a network, wireless or Bluetooth printer link.

Then click Next.

-— (o)

U ==  Add Printer - :

Choose a local or network printer

< Add a local printer
Use this option only if you don't have a USB printer. (Windows automatically
installs USB printers when you plug them in.)

> Add a network, wireless or Bluetooth printer
Make sure that your computer is connected to the network, or that your Bluetooth
or wireless printer is turned on.

Step

Procedure

4 | At the next screen click the link “The printer that | want isn’t listed”, and click Next.

M — ﬂ
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@ L%! Add Printer -
b ad -

Select a printer

/ £107 L 140507 on HCS-PRINTER, =
=g, Hddison

¢ A123-CopierLD445c on HCS-PRINTER
<agy., Addison

4 A113_L 4050 on HCS-PRINTER

ey Addison

/ F402_LJ2100TN on HCS-PRINTER

-

9 The printer that I want isn't @
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F40

| searchagan |

6;\) Cancel ]
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5 Next enter the server and printer path to the F582 Copier/Printer enter:
\\hcs-printer\F582_CopierX4127, where F582_CopierX4127 is the name of the printer.

If this does not work, enter the long path to the printer server followed by the printer’'s name. The long path is
\\hcs-printer.haas.berkeley.edu , so to map you would enter:
\\hcs-printer.haas.berkeley.edu\F582_CopierX4127

When done entering the path, click Next.

A list of all the available Haas printers for Faculty and PhD students will be added at the end of this
document.

Note: you can also try the following: hcs-printer.haas.1918.berkeley.edu if the above server paths don'’t wor.

-

i ; _E:g

@ dsh Add Printer

Find a printer by name or TCP/IP address

i1 Browse for a printer

@ Select a shared pr

‘Whes-printed\F582 Copierxdl2?

Browse...

Example: \\computernameiprintername or |
http://computername/printers/printername/ printer

(1 Add a printer using a TCP/IP address or hostname

Cancel
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format below:

Username: haas\your username
Password: your haas password

password in the future.

Step Procedure
6
You will then see the Windows Printer Installation window where your computer is trying to connect to the
printer.
L Bl
Windows Printer Installation ﬁ
Connecting to F582_CopierX4127 on
hcs-printer
Finishing the installation...
— |
'S A
Step Procedure
7 You will be asked for your Haas credentials once your computer connects to the server. Please enter them in the

Also make sure the box “Remember my credentials” is checked. That way you will not be asked for this

Windows Security

)

Enter Network Password
Enter your password to connect to: hcs-printer

| haas\oski_bear

[t

Domain: haas
Remember my credentials

_
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8

After you enter the right credentials the driver for the printer that you are trying to map will be installed on your
computer

-
Windows Printer Installation -- Copying Files... ﬁ

(o ¥ =

hpmdp091.dI
To CAU. M01ASSADC-53DC4AEAS-A4DB-7D2164BB46C0}

N - ' | Cancel |

Step

Procedure

You might then be asked this security question about the printer driver. Click the button “Install driver” to
proceed with the printer installation.

i il
Printers ﬁ

@ Do you trust this printer?

Windows needs to download and install a software driver
from the \hes-printer computer to print to HCS-LAE.
Proceed only if you trust the \\hcs-printer computer and
the network,

["] Don't show this again ‘ % Install driver |

L ——
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Procedure

10

That is it. You should now be able to see the F582_CopierX412 if you go to Control Panel > Devices and

Printers.
However, there are a few more steps left to complete the printer configuration. Double Click on

F582_Copierx412 to open the print queue view.

4 Printers and Faxes (5)

Send To F582_CopierXd12

Microsoft XP5
Decurnent Writer OneMote 2007 \ | 7 on hes-printer

Adobe PDF
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11 | Configuring the Copier with Your Department’s Code
From the queue menu click on Printer and select Properties
-
™ F582_CopierX4127 on hcs-printer B
JPocument  View
Docurmnent Name Status Chwner Pages Size Sul
4 10} P
. i
Step Procedure
12 | Click on the configuration tab, and then click on the User Detail Setup button.
@ F582_Copier¥4127 on hcs-printer Properties |_EE _|
o @ ™
| General I Sharing I Forts | Advanced | Color Management I Secur " Cptions
Enable Account Setup
Azcount bMode: Idzer Prormpt;
User User ID & Account D
Frint Header / Footer:
Off
Edit TrueType Fort Table... ] [ Custom Paper Size. .. ] Defaults
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13 | Inthe User Detail Setup dialogue box click the radio button named Prompt User for Entry when Submitting

Job. Then click OK to close the window.

r

User Details Setup

EPA)

) Always Use Default User Details

/] Displ
(¥] Mask User ID (™)
[V] Mask Account ID (™)

[ beo |

QI\OKJ.]I Cancel ||

A

Step Procedure

14 | Whenever you send a job to this printer you will be prompted to enter your 4 digit security code. You will enter

press OK your job will be processed.

the 4 digit security code in the User ID and Account ID fields (Leave the Passcode field EMPTY). Once you

r

Enter User Details

A=)

Passcode
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