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How do | Add a Printer in Windows XP?
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1. Go to Start > Settings > Printers and Faxes

2. Double click on the Add a Printer shortcut at the top left side.
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1. You will then see the Add Printer Wizard window.
2. Click Next.

Add Printer Wizard

Welcome to the Add Printer
Wizard

This wizard helps you install a panter or make prnter
connections.

2 ¥ you have a Plug and Play printer that connects

1 through a USB port (or any other hot pluggable
port, such as IEEE 13534, infrared, and so on), you
do not need to use this wizard. Click Cancel to
close the wizard, and then plug the printer’s cable
into your computer or point the printer toward your
computer’s infrared por, and tum the printer on
Windows will automatically install the prnter for you

To continue, click Next
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How Do | Add a Printer in Windows XP? (Continued)

Step Procedure
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1. Atthe Local or Network Printer window select the radio button: “A network printer, or a printer attached to
another computer”
2. Click Next.
Add Printer Wizard
The wizard needs to know which type of prnter to set up. \'@’
Select the option that describes the prnter you want to use:
OLocd printer attached to this computer
(¥)|A network printer, or a printer attached to ancther compuer
- To set up a network printer that is not attached to a prnt server,
1) use the “Local prnter option.
(_i
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1. On the next window select the radio button “Connect to this printer (or to browse for a printer, select this
option and click Next):”
2. Under Name, enter: \\hcs-labprinter\ printer name (where printer name is any of the printers available on
the dropdown list). See the full list on the next step.
.
[Add Printer Wizard
Specify a Printer
K you dont know the name or address of the prnter, you can search for a printer
that meets your needs.
What printer do you want to connect to?
i j oy
f {*) Connect to this prnter {or to browse for a printer, select this option and dlick “Eﬂ}\
Name:  ‘‘\hcsdabprinter']
VWhesHabprinter\C122-L15050 |~
Whesdabprinter\gradJounge E]
(O Cennect| \\hcsdabprinter\hes-classroom | = pr office network:
Whesdabprinterthes-color 1
URL: | \\hcs4abprinterthes-color2
Vhesdabprinterthesdab  drter
\ \Whesdabprinterthesdibrary V7 ke )
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The printers you can select from are the following:

In the Computer Lab

HCS-LAB (two main printers in the lab)

Library
Hcs-Library (printer in 2 floor of the library)

Hcs-Manual (next to the front desk, used for printing resumes or MBA Lounge

special paper)

Hcs-Classroom (located in Computer Center , s300t)
Hcs-Color1 (Color printer )

Hcs-Color2 (Color printer )

Grad-Lounge (printer in the MBA lounge, F330)

Undergraduate Lounge
UG-Lounge (printer in the undergraduate lounge, F371)

After you enter a printer name, click Next to continue.

Add Printer Wizard

Specily a Printer
that meets your needs.

VWhat printer do you want to connect to?

(") Find a printer in the directory
{(+) Connect to this
Name: | “‘hcsdabprnter\hcsdabl

if you don't know the name or address of the printer, you can search for a printer

to browse for a

ar select this option and click Nead):

Example: \\server\prnter

LRL:

(") Connect to a panter on the Iintemet or on a home or office network:

Example: hitp://server/printers,/myprnter/ printer
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How Do | Add a Printer in Windows XP? (Continued)
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A windows authentication window will pop up. You must enter your Haas username and password to

authenticate.

Please enter your credentials in the following format:

User name: Haas\username
Password: Your login password
Click OK.
-
. [ |
Connect to hcs-printer.haas.uc.berkeley. ..
1ﬂll }b__
]
Zonnecting ko hes-printer
Lser name: |ﬂ haas\pazfp [V]
Passward: TTITITIIIIIIIY
Remember my password
[ o) 4 ] ’ Cancel
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7
After you successfully authenticate you will see a message informing you that a driver needs to be
Installed on your machine.
Click Yes to install it.
It will take a few seconds for the driver to be installed.
- - =
Connect to Printer x
ou are abouk ko connect ko a printer on hes-printer, which will automatically install a print driver on your machine.
! Printer drivers may conkain viruses or scripks that can be harmful ba vaur computer, I is imporkant ko be cerkain thak
’ the computer sharing this prinker is krustworthy, Wiould vwou like to continue?
[ ves |l mo
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How Do | Add a Printer in Windows XP? (Continued)
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At the next window you will be asked if you would like this printer to be your default printer.
1. Select Yes or No.
2. Click Next.
Add Printer Wizard
Default Printer
Your computer will always send documents to the default printer unless you specify
otherwise.
Do you want to use this printer as the default printer?
@ Yes
O No
MNext >
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How Do | Add a Printer in Windows XP? (Continued)
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You will then see a summary of the settings you chose for the printer you are adding.
If you need to change the Option to make this printer a Default Printer (This is the only option you can change at
this point.), click the Back button, otherwise, click Finish.
Add Printer Wizard
Completing the Add Printer
Wizard
You have successfully completed the Add Printer Wizard,
You specified the following printer settings:
Mame: hcsdab on hesdabpanter
Default: Yes
Location: Lab Prnter
Comment:  HP Lasedet S5050dn (suports 32 and 64 bit
drivers)
To close this wizard, click Finish
< Back
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The printer will be added and you should see it in your Printers and Faxes window.

To get there go to Start > Settings > Printers and Faxes

. Printers and Faxes
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